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TABLE TOPICS & INTERNATIONAL SPEECH CONTESTS SCRIPT
For the Contest Chair, Contest Toastmaster and Sergeant at Arms

Tips for using this script

· Customize this script based on the contest order documented in the Agenda. 
· Reminder: Judges names must not appear on the agenda for the contest
· Items highlighted in yellow can be customized prior to the contest 
· Items highlighted in green are updated at the contest
· Use the ‘Eligibility Assistant’ on the Toastmasters International website to confirm contestant eligibility on the day of the contest
· Identify the names of Area, Division and District officers attending the contest
· Verify who will be present on stage to congratulate winners
· Consider using 3x5 cards with a number on each card to draw for speaking order. When the contestant draws a card have them write their name and speech title on the card
· During the Contestant Briefing verify pronunciation of contestant names 
· The Contest Chair verifies that Toastmaster, Chief Judge, and Contestants are all aware of the speaking area, and location of timing lights
· During contestant briefings make sure Contestants are not wearing name tags with any achievements
· Ensure that the Contest Chair or Sergeant at Arms who will open the meeting has the correct pronunciation of the Toastmasters name and designations for the introduction
· Ensure that the Sergeant at Arms knows where to take Contestants so they cannot hear what is taking place in the Contest Room
· Ensure that the Ballot Counters and Chief Judge know where the Ballot Counting Room is
· For joint Area or Club contests modify this script to include a complete script for each Area/Club contest. Make sure to adjust the script to include announcing each Area/Club included in the contest. 
xxxx Club/Area/Division/District
International Speech and Table Topics Speech Contests
Date: <Specify Date of Conteest>
Pre-contest
Contest Chair:
 
<Start Time for Registration> - Registration, make note of D28 dignitaries
Chief Judge:

<Start Time for Officials Briefing>
Toastmaster:

<Start Time for Contestant Briefings> 
Brief International Speech contestants:

· Brief speech contestants, collect Profiles and Certificates of






Eligibility forms 
· Draw for speaking order

· Confirm pronunciation of their names

· Brief Contestant on the rules

· Timing lights, speaking time

· 4 Minutes 30 Seconds is minimum speech time

· 5 Minutes - Green Light

· 6 Minutes - Yellow Light

· 7 Minutes - Red Light, Red light stays on until they are finished

· 7 Minutes 30 Seconds is Maximum speech time 

· Describe the speaking area

· Describe how the contestant’s name, title of speech will be announced

· Name, Title of Speech, Title of Speech, Name
· Remind contestant they are responsible for any setup they require. Contest is allowed to have assistance. 
· Ensure the Contestant does NOT have a name badge on indicating their TM achievement level (could cause bias for the judges)
Brief Table Topics contestants:
· Brief speech contestants, collect Profiles and Certificates of







Eligibility forms 
· Draw for speaking order

· Confirm pronunciation of their names

· Inform them of the rules 
· Timing lights, speaking time

· 1 Minute Minimum Green Light

· 1 Minute 30 Seconds Yellow Light

· 2 Minutes Red Light, Red light stays on until they are finished

· 2 Minutes 30 Seconds is Maximum time 

· Describe the he speaking area
· Review how, all but the first contestant, will be escorted from the room 

· Review how they will be escorted into the room

· Describe how their name, and Table topics question will be announced 

· Name, Table Topics Question, Table Topics Question, Name

· Ensure that they do NOT have a name badge on indicating their TM achievement level (could cause bias for the judges)
Contest Script
Sergeant at Arms:
<Specify Time to Start Contest>
Calls meeting to order/Opens Contest




Pledge of Allegiance




Introduces Contest Chair – <Specify Contest Chair Name and Designations>



Introduces Toastmaster – <Specify Toastmaster Name and Designation>
Toastmaster:

Welcome Toastmasters and guests.  
Speech contests are an important part of the Toastmasters International educational program. Speech contest provide an opportunity for Toastmasters to gain speaking experience as well as an opportunity for other Toastmasters to learn by observing proficient speakers. By following the Toastmasters rules and standard procedures we all ensure a fair speech contest and an enjoyable event for everyone. 

· No photos may be taken during the contest. 
· Videotaping is allowed only if the contestant and Contest Chair have given their approval.

· Turn off your mobile phones  
· During the contest, please refrain from leaving or entering the room while people are speaking. If you must leave, please do so during the times of silence between contestants or during a break. You will not be able to return to the room during a contestant’s speech. 
Two contests: The International Speech Contest and the Table Topics Contest. 
· First - the International Speech Contest. 
· Followed by a 5-minute break.
· After the break we will conduct the Table Topics Contest.

The rules have been reviewed with the Chief Judge, Judges, Timers, Ballot Counters and Sergeant at Arms and Contestants. The Contestants have been informed of the location of the timing lights. 
· Please hold your applause until the contestant has been announced

· As a reminder, we will observe one minute of silence between each contestant. 

· Timer, when I call for one minute of silence after each contestant please signal me with the green light when one minute is up. 
· After all the contestants have spoken, the judges will have all the time they need to complete their ballots.
Let the contest begin.
Toastmaster: 

I will now give the speaking order for the International Speech Contest.




Name



Title

Contestant #_1 
_____________









Contestant #_2
_____________









Contestant #_3
_____________







Contestant #_4 
_____________
 







Contestant #_5 
_____________








Contestant #_6
_____________







Contestant #_7
_____________

      

     



Contestant #_8
_____________







Stage Direction:
(Repeat speaking order)
Toastmaster:

As a reminder, we will observe one minute of silence between each contestant. 

Timer, when I call for one minute of silence after each contestant please signal me with the green light when one minute is up. 
After all the contestants have spoken, the judges will have all the time they need to complete their ballots. Please remain silent until the Ballot Counters and Chief Judge leave the room. 
We will now begin the International Speech Contest.
Stage Direction:
(Repeat the following for each contestant):
Please welcome our 1st, 2nd, 3rd, 4th… contestant: (Name, Speech Title. Speech Title, Name.)

Contestant #1:
(Delivers his/her speech)
Toastmaster: 

May we have one minute of silence (signal timer) while the judges mark their 


ballots.




(Silence.)

Toastmaster: 

Everyone please remain silent for the judges to complete their ballots and the 


ballots to be collected by the Ballot Counter.

Stage Direction:
(Lead applause when the Chief Judge and Ballot Counter exit the room.}
Toastmaster:

We will now take a break until <State time when the next contest will start>



Please help yourself to food. The restrooms are located <location>
_________________________________________________________________________________
Sergeant At Arms:
Introduce Toastmaster

Toastmaster: 

Please be seated for our next contest.




Now we will conduct the Table Topics Contest.




Quick reminders: 
· No photos may be taken during the contest. 
· Videotaping is allowed only if the contestant and Contest Chair have given their approval.

· Turn off your mobile phones  
· During the contest, please refrain from leaving or entering the room while people are speaking. If you must leave, please do so during the times of silence between contestants or during a break. You will not be able to return to the room during a contestant’s speech. 
The rules have been reviewed with the Chief Judge, Judges and Contestants. The Contestants have been informed of the location of the timing lights. 
Let the contest begin.

Toastmaster: 

I will now give the speaking order for the International Speech Contest.





Name



Title

Contestant #_1 
_____________









Contestant #_2
_____________









Contestant #_3
_____________







Contestant #_4 
_____________
 







Contestant #_5 
_____________








Contestant #_6
_____________








Contestant #_7
_____________

      

     




Contestant #_8
_____________







Stage Direction:
(Repeat Speaking Order)

Toastmaster: 

We will proceed with the Table Topics Contest. 

In a moment, I will ask the Sergeant at Arms to take all except the first contestant out of the room to a location where they cannot hear our contest.
After the first contestant has finished, we will bring in the next contestant and repeat this process for all contestants. 
· Please hold your applause until the contestant has been announced
· As a reminder, we will observe one minute of silence between each contestant. 
· Timer, when I call for one minute of silence after each contestant please signal me with the green light when one minute is up. 
· After all the contestants have spoken, the judges will have all the time they need to complete their ballots. Please remain silent until the Ballot Counters and Chief Judge leave the room. 



We will now begin the Table Topics Contest. 

Mister/Madam Sergeant at Arms, will you please take all but the first contestant to the sound-isolated location.

Stage Direction:
(Wait for Sergeant at Arms to take the contestants to the location. Do not 




proceed until you have confirmation they are settled.)
Toastmaster 

It looks like we are ready.
Stage Direction
(For each contestant):
Toastmaster

Please welcome (Contestant Name).
Stage Direction 
(Remove the questions from the envelope and hand one copy to the contestant so they can read it.)

Toastmaster 

(Contestant Name) 

(Read Table Topics question 2 times) 
(Contestant Name).
Contestant:

Contestant speaks to Table Topics question.

Toastmaster:

May we have one minute of silence (signal timer) while the judges mark their 



ballots.

Stage Direction
(Silence for 1 minute. Watch timer for indication when time is concluded)
Stage Direction
(After last contestant) 
Toastmaster:

Everyone please remain silent for the judges to complete their ballots and the 



ballots to be collected by the Ballot Counter.
Stage Direction 
(Lead applause when the Chief Judge and Ballot Counter exit the room.}

Toastmaster:
Let's get to know our contestants. Please hold your applause until all contestants have been introduced.
· Ask each contestant: questions from their Profiles.
· Present Certificate of Participation to each contestant and shake his/her hand. 





Stage Direction 
(Do not proceed in the script until the Chief Judge has returned to the room and given the results form to the Toastmasters/Contest Chair. The Chief Judge should also indicate to the Toastmaster/Contest Chair if there were/were not any time disqualifications.)
Toastmaster:

Thank you to everyone who has participated in making this contest a success!




Our Contest Chair: 

<Name and Designations>




Our Chief Judge

<Name and Designations>




Food 



<Names and Designations>




Others



<Names and Designations>

Toastmaster:

Recognize Dignitaries in audience



Name


Title



 _____________







_____________








_____________








_____________








_____________








_____________








_____________








_____________







Toastmaster:
The Chief Judge has informed me there were/were not any time disqualifications.
Toastmaster:

And now the moment we have all been waiting for. The announcement of the 



winners...




International Speech Contest:



Third Place in the International Speech Contest is:
Second Place in the International Speech Contest is: 




First Place in the International Speech Contest is:



Table Topics Contest:



Third Place in the Table Topics Contest is:



Second Place in the Table Topics Contest is: 



First Place in the Table Topics Contest is: 



The winners of this contest will proceed to the Area Contest.




Date:

<Specify date of next contest>
Location: 
<Specify location of next contest>
Doors Open:
<Specify time doors open>
Briefing Time: <Specify Contestant Briefing start time>

Stage Direction:
(Lead Applause)
Toastmaster:

This contest is adjourned!
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